Huréng dén cai dit va cau hinh Chir ky so chuyén
dung cua Ban co yéu Chinh phu

Noi dung bao gom:

L. Diéu kién dé sir dung chit ky s6 chuyén dung ctia Ban co yéu Chinh phu

II. Huéng dan cai dat phdn mém chir ky sb chuyén dung cua Ban co yéu Chinh phu cép
I1I. Huéng dan ky sb trén phan mém VNPT-iOffice

IV. Huéng dan céc bude kich hoat SIM PKI va ky sb

I. Piéu kién dé sir dung chir ky s6 chuyén ding ciia Ban co yéu Chinh
phu
Pé cai dat va str dung chir ky s6 chuyén dung ctua Ban Co yéu Chinh phu,
ban can dam bao cac diéu kién nhu sau:
- Thiét bi ky s6: Pam bao c6 USB Token (thiét bi ky s6).
- May tinh va két ndi internet: Can may tinh c6 két néi internet on dinh.
- Driver token: Cai dat driver token cho thiét bi.
- Phan mém hd trg ky s6: Can cai dat phan mém hd tro ky sd, co thé 1a
vSignPDF hoidc phan mém quan 1y van ban diéu hanh.
- Hinh anh chit ky s6: Can c6 hinh anh hién thi cta chir ky s6.
II. Hwéng din cai dit phan mém chir ky s6 chuyén dung cia Ban co
yéu Chinh phii cap
Thong tin chit ky s6 eToken ctia Ban Co yéu Chinh phu Chir ky s6 gdm c6
2 loai:
- Bit4ID (duoc cip tir thang 05/2021 dén nay)
- SafeNet (duoc cap tir thang 05/2021 trd vé trudc)
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1. Hudng dén cai dit phian mém eToken SafeNet

Buéc 1: Phian mém quan 1y duoc eToken dugc cap nhat va tai xuéng
mién phi tai website ctia Ban Co yéu Chinh phu tai dia chi sau:
https://dichvucong.ca.gov.vn/page/taitainguyen/PM

IPNG THUFC CKS TRACIPUHO SO  TAITAINGUYEN PHANCAPDICHVU HUONG DAN  LIEN HE
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2 Eﬁ Trinh didu khién thiét bi USB Token Bit4ID ‘:HSE'SDQ @j
3 — B6 céng cu hé tro tich hop chik ky sé theo quy dinh tai ND 13.55 (B
[ ZIP | 30/2020/ND-CP MB \=/
4 = Trinh digu khién thiét bj - TokenManager 59.15 ()
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Buwéc 2: Sau khi tai xudng. Kiém tra thu muc chira tip tin va giai nén thu
tap tin — Chon “gcall-client-v2-x64-8.3.exe” dé tién hanh cai dit.

P safeNet-geall-client-v2-x64-8.3.msi Windows Installer Package MNTKE Me
Buwde 3: Thuc hién cac budce theo trinh tu d€ hoan thanh vi¢c cai dat phan

mém VGCA eToken SafeNet. (Thyc hién lya chon theo cac viung dwoc danh
dau mau do)


https://dichvucong.ca.gov.vn/page/taitainguyen/PM

e

29 VGCA Chert 1.3 Setup - 5 s .
Welcome to the VGCA Client 8.3 Select o rhedece rguage § % fel

SafeNet Installation Wizard
Authentication
Client The Setug sezand will inctall VGCA Chert 8.3 on your St he VGCA Tlert § 3 riertaos g asge
Comgutes
1t 2oy ecorercdod hat o, choce o 'wrddon [\’m v I
DO s betone P e Se0 et

Cich. Nt b= contrue

# i
=

[ vecxoremres s a0 2

Sadnct & dokder i which e apchication wil be nstaled feNet
ratatwios Tyoe (~ |
Setect e ratalaton hpe SafelN
|}
Set vl st e Max for VILCA Chart @ 3 e dolloweng Sokder
®) Suansars :
Standard evtalation
g A o ol T o Towtal n o difesert fokdee, cheh Browoe. and select anciher Sokder
ﬁg_, oy tchars ~
O 8Seccorpumn C\Progam Fled VGLAthertic el Brome
a Legacy BSeccompatiie rutaliston
Inchades new mplecwrtaton snd uter réeface for o o cken and
15 Fory tohans Ao nappons legacy Ky plementston end uos:
rietace 1
‘ 1
T = R
Client ik Firis 4o wet Sk |
<Back I Cars
“TORLESS YOU HXVE SNOTRER G YR SXFERET TRAT |

CONTROLS AND ALTERS YOUR USE OR DISTRIBUTION OF THE SAFENET
SOFTWARE, THE TERMS AND CONDITIONS OF THE APPUCABLE UCENST
AGREEMENTS BELOW ASPLY TO YOU., Pladie resd the agreements ol

Budc 4: Ki€ém tra va x4ac nhan viéc cai dat da thanh cong

2. Huéng dén cai dit phin mém eToken BitdID

Buéc 1: Phian mém quan 1y dugc eToken dugc cap nhat va tai xuéng
mién phi tai website ciia Ban Co yéu Chinh phu tai dja chi sau:
https://dichvucong.ca.gov.vn/page/taitainguyen/PM

IFNG THUC CKS TRACUUHO SO  TAITAINGUYEN PHANCAPDICHVU HUONG DAN LIEN HE

=N o T . 48.09

i g x s +
2 @1  Trinhdidukhidn thiét bi USB Token BitdID s ®
3 — B& cong cu hé tre tich hop chik ky s6 theo quy dinh tai NE 13.56 ()
19 sonozomece MB 2
— . u .z - 5915 —

- h 4
4 m Trinh digu khién thiét bi - TokenManager MB &)

Buéc 2: Chon “Trinh diéu khién thiét bi USB Token Bit4ID” — “Tai
xudng” dé tai goi cai dit vé may tinh

Buwéc 3: Sau khi tai xudng. Kiém tra thu muc chua tap tin va giai
nén thu tap tin - Chon “bitdid_xpki_1.4.10.749-ng-user-vgca-crtmgr.exe” dé

tién hanh cai dat.
_ __MACOSK File folder
bitdid_xpki_1.4.10.824-ng-bitdid-us...  Application 49242 KB Ne
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Budc 4: Lua chon ngdn nglt sir dung. Thuc hi¢n cac budce theo trinh tu
dé hoan thanh viéc cai dat phan mém VGCA eToken.
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Bude 5: Kiém tra va xac nhan viéc cai dat da thanh cong. Kiém tra géc
trai c6 biéu tugng nhu hinh (gidng nhu bang mach SIM s0).
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3. Hudng dén cai dit phdn mém hé tro ky sé trén VNPT — Office

Buéc 1: Phan mém hd trg ky s6 trén VNPT - Office dugc cap nhat va tai
xuodng mién phi tai website cia Ban Co yéu Chinh ph tai dia chi sau:
https://dichvucong.ca.gov.vn/page/taitainguyen/PM
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Buéc 2: Chon tai xuéng “Bo cong cu hd tro tich hop chir ky sé theo
quy dinh tai NP 30/2020/ND-CP”, sau khi tai xuéng. Kiém tra thu muc chta
tap tin va giai nén thu tap tin —» Chon “VGCASignServiceSetup.msi” dé tién
hanh cai dat.

HVGCASignSewiceﬁetup.msi Windows Installer Package 10477 KE Mo

- VGCASignService Setup = *

/GCA Welcome to the VGCASignService Setup
Wizard
Xéc thuc & Bdo mit

The Setup Wizard will install VGCASignService on your
computer. Click Mext to continue or Cancel to exit the Setup
Wizard,

Bude 3: Kiém tra va xac nhan viéc cai dit da thanh cong. Kiém tra géc
trai ¢6 biéu tugng nhu hinh (c6 bi€u tuong chir V mau do).
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Buwéc 4: CAu hinh hé thng cho phin mém hd trg ky sb trén VNPT -
Office
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VGCA Sign s Tl Théng tin

Service P Cai dat CTS CA
7] Dang ky sirdung

Ma khoa thiét bi
Cap nhat phan mém
Khai déng lai

Péng

- Tai biéu tugng phan mém hd tro ky s6 trén VNPT - Office & phia dudi
gdc phai cia man hinh, kich chudt phai chon “Céu hinh hé théng”

- Xuét hién hop thoai thuc hi¢n cau hinh thé “Dich vu chirng thuc” nhu
hinh mo ta sau:

| CAU HINH HE THONG
‘ http://tsa.ca.gov.vn

Dich vu chlingthuc  Hién thi chii ky trén PDF  Chii ky s&

50 dung dich vu cap dau théi gian (TSA)
May chu dich vu cdp dau thdi gian (TS

Dia chi: | http://tsa.ca.gov.vn

S dung dich vu kiém tra chiing thu sé tnic tuyén

Dich vu kiém tra chiing thu s tnic tuyén

4?-0 phép kiém tra ching thu sé nquigi ky qua OCSP

Puidng dan danh séch chting thu bi thu hdi (CRLs): Thém Xda

Buwéc 5: Thiét 1ap miu chir ky:

BS5.1: Thiét lap céu hinh méu chii ky 1anh dao

Tai hop thoai “CAu hinh hé théng” chon thé “Hién thi chir ky trén PDF”
thuc hién cAu hinh mau chix ky s6 nhu sau:

+ Tai muc Quéan ly miu chir ky chon Tao miu méi;

+ Tai muc “Tén miu” danh tén cho mau chit ky (Vi du: chit ky Nguyén
Vian A);



+ Tai muc “Loai chir ky” chon “Mau chir ky ca nhan”;

+ Tai muc “Hién thi chit ky” chon kiéu hién thi miu chit ky, mic dinh
chon muc “Hinh &nh”, phia bén phai kich chudt phai vao biéu tuong qudc huy
chon “Thay hinh anh khac” va tim dén duong link chita mau chit ky cta lanh

dao dé cap nhat 1én phan mém,;

+ Tai muc “Vi tri & Kich thwée chir ky mic dinh” chon cac ciu hinh

va thong s6 theo ¥ mudn;

+ Tai muc “Théng tin ngwoi ky” ho va tén danh ho tén dy du cua chir

ky 1anh dao dang cdu hinh
+ Chon “M4u chir ky mic dinh” va in niit “Luu”

¥ [UBND TINH NGHE AN]

CAU HINH HE THONG

Dich vu chting thuc | Hign thi chil ky trén PDF § Biang ky s dung

QUAN LY MAU CHU K‘f’:l ToomBumdi...

Ténmau: |Chil ky Loai chilkyj: | M&u chil ky ca nhan

1En thi chil Ky

() Hinh &nh & théng tin

(") Théngtin

Nh&n théng tin Email Cd quan Thdi gian ky

Vitri & Kich thude chil ky mdc dinh

Hodc trang: 1 G rong: 200 Bé cao: 50

Thing tin ngudi ky

I Ho vatén: |Nguyén Van A| |I {507 dung & xde dll

|_|:| Mau chil ky mac dinh |

¥da mau

Trang dau w Vitri: | Géc trén bén trai ~ Ca chil |I|

Bdng

B5.2: Thiét ldp cdu hinh méu chii ky vi tri may vin thu:
Tai vi tri may vin thu can thiét 1ap cac mau chit ky sau:

- Méu chit ky “Sé cong van di”

- Méu chit ky “Ngay céng vin di”

- Méu chir ky “Chir ky t6 chirc”
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B5.2.1: Thiét lip méu chii ky “So6 cong vin di”

Tai hop thoai “Cau hinh hé théng” chon thé “Hién thi chir ky trén PDF”

thuc hién cau hinh mau chir ky nhu sau:
+ Tai muc Quan ly mau chir ky chon Tao mau méi;

+ Tai myc “Tén miu” danh tén cho mau chit ky (Vi du: S6 CV di);

+ Tai muc “Loai chir ky” chon “Mau so cong van di”;

+ Tai muc “Hién thi chir ky” chon kiéu hién thi mau chit ky “Thong tin”,

Co chir dat 14.
+ Nhén nut “Luu”.

¥ [UBND TINH NGHE AN]

CAU HINH HE THONG

Dich wu chiing tthcI Hign thi chii k:' trén FDF IEléng ky sti dung

Théng tin ngudi ky

Ho va tén:

[ M&u chili ky mac dinh

¥a mau

QUAN LY MAU CHU KY: | [ Ta0 méu méi... v
Tenmdu: [S6CVdi Loai chii ky: | Mau s& céng van di v
Hién thi cht ky
() Hinh &nh & théng tin
) Hinh arh 123
Mh&n théng tin Email Cd quan Thei gian ky
Vitri & Kich thudc chil ky mdc dinh
Trang d&u ~ Vitri: | Gdc trén bén trai ~ C8 chii:
Hodc trang: 1 Bi réng: 100 Bé cao: 50

Bang

B5.2.2: Thiét lap mdu chiv ky “Ngay cong vin di”

Tai hop thoai “CAu hinh hé thong” chon thé “Hién thi chir ky trén PDF”

thyuc hién cau hinh mau chit ky nhu sau:
+ Tai muc Quéan ly mau chir ky chon Tao mau mdéi;

+ Tai muc “Tén miu” danh tén cho mau chit ky (Vi du: Ngay CV di);

+ Tai muc “Loai chir ky” chon “Mau ngay cong van di”;

+ Tai muc “Hién thi chir ky” chon kiéu hién thi mau chit ky “Théng tin”,

Co chir dat 14.
+ Nhin nit “Luu”.




¥ [UBND TINH NGHE AN]

CAU HINH HE THONG

Dich vu chting thuc | Hién thi chil ky trén PDF } Bang ky st dung

QUAN LY MAU CHU KY: || Tao méu méi..

Loai chid ky:

M3u ngay cong van di

ITén méu: [Ngay CV di
ien thi chu ky
(O Hinh &nh & théng tin

O Hinh &nh

Mhan théng tin Email

Vitri & Kich thude chi ky mac dinh
Trang d&u w Vitri:

Hoac trang: 1 Bd ring:

Théng tin ngudi ky
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Cd guan

Ho vatén:

[ M&u chii ky mac dinh

Théi gian ky

Goe trén bén trdi ~ C5 chii:
100 i cao: R0
| (5 dung 0 xéic djabeier k5
¥6a mau
Luiu Bang

B5.2.2: Thiét lap mdu chiv ky “Chir ky t6 chirc”
Tai hop thoai “CAu hinh hé théng” chon thé “Hién thi chir ky trén PDF”
thuc hién cAu hinh mau chit ky sé nhu sau:

+ Tai muc Quéan 1y miu chir ky chon Tao miu méi;

+ Tai myc “Tén miu” danh tén cho miu chir ky (Vi du: Dau CQ);

+ Tai muyc “Loai chir ky” chon “Mau chir ky to chirc”;

+ Tai myc “Hién thi chit ky” chon kiéu hién thi mau chit ky “Hinh anh”,
phia bén phai kich chudt phai vao biéu tugng qubc huy chon “Thay hinh dnh
khac” va tim dén duong link chira mau ddu cua don vi dé cap nhat 1én phan

mém;

+ Tai muc “Vi tri & Kich thwée chir ky mic dinh” chon cic cdu hinh

va thong s6 theo ¥ mudn;
+ Nhan nit “Luu”




[UBND TINH NGHE AN]

CAU HINH HE THONG

Dich wu chting thuc I Hign thi chil ky trén PDFI Bléng ky st dung

QUAN LY MAU CHU KY: | Ta0 méu méi._ -

Tén mau: |Dé’u CQ(Hotén LB 1) Loai chii ky: || Mau chil ki 18 chiic v
Hign thi chu ky
(O Hinh anh & théng tin

@ Hrhanh

() Théng tin

Nhén théng tin Email Cd quan Thdi gian ky

Vitri & Kich thudc chi ky mac dinh
Trang du w Vitri: | Géc trén bén tréi ~ Cochi: [ 0 |

I—
Hodc trang: 1 bd rong: B cao:

Théng tin nguidi ky

Heo vatén: |Hg tén LB 1 |I {5ei albung 3 xdc dir T ky
[ M3u chii ky mac dinh ¥ba mau
Luiu

III. Hwémg din ky so trén phan mém VNPT-iOffice

Béng

IIL.1. Lanh dao ky s6 vin ban
Bude 1: Tién hanh ding nhap phin mém Quan 1y vin ban va diéu hanh
VNPT-iOffice ciia don vi minh.

Hé théng QLVBDH

skhcn.donghv j 1

Ghi nhd ding nhip #Dang nhip

Quén mat khau?

©2014-2025, 53 KHOA HOC VA CONG NGHE
Bia chi:
Bién thoai:

Email:




Budce 2: Vao “Van ban di/Duyét van ban di/Cho phat hanh™ chon van ban
can ky. Tai céac giao dién cu thé s€ co6 cac chic nang “Kiém tra chir ky s6” hodc
“Ky CA” tuy theo chirc nang cta ting can b hodc ting ngir canh cu the.

I Vin ban dén

I Vénbandi

Diéu 2. Quyét dinh cé hiéu lyc ké tir ngay ky.

Céc té chire va ca nhin thude Trung tim XYZ cé trach nhiém thi hanh Quyét
dinh nay./.

Noi nhin: GIAM DOC
- Nhu Diéu 2
~Lwu VT.

Nguyén Vin A

[& Théng tin - digu hanh

EH Lichc

omavea [ PR | #508e | 5o | 5 cmiznomr | oo | e | <o
Bude 3: Tai van ban da chon dé ky so, bam chon “Ky CA Token”

Ky CA

Sttt File

Buwéc 4: Tién hanh ky s6 bang cach kich chon “Ky s6” dé ky sb tu dong
nhu ciu hinh di mic dinh hodc chon muc “Chon vi tri ky” dé tién hanh ky sb
theo yéu tai vi tri can ky = chon “Ky s6” = sau d6 xuat hién hop thoai nhap mat
khau (ma PIN) chir ky sd.
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2 [CONG CU KV SO THEO MGH| BINH SO 30/2020/NB-CP ] - Kjf 56 céng van [oosces_202508120622523430.dook) — O *
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Diéu 2. Quyét dinh ¢6 hiéu Iye ké tir ngay ky.

Céc to chirc va ca nhan thuge Trung tdm XY Z co trach nhiém thi hanh Quyét

dinh nay./.
Noi nhan: GIAM POC
- Nhir Diéu 2;
- Luru VT,
Nguyén Vin A
1
Trd lai KY S0 Biéng
I sin sang
= [CONG CU KV SG THEQ NGHI DINH S6 30/2020/ND-CP | *

KY SO VAN BAN DIEN TU )&CA

1. Chon mau chil ky

Nguvén Vin A v

Hién thi chil ky

2. Kigm tra chiing thu s& nouidi ky:
I, IR 4

C4u hinh Ky s&

oK

Buéc 6: Kich chon muc “Hoan thanh” va chuyén “Vin thw phat hanh”

12
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Piéu 2. Quyét dinh cd hiéu luc ké tr ngay ky.
Céc t6 chire va cé nhan thuge Trung tim XYZ ¢6 trach nhié¢m thi hanh Quyét
dinh nay./.
Noi nhin: GIAM HOC
- Nhur Diéu 2;
- Luu VT,
Nguyén Viin A
1
Trd lai HOAN THANH Déng
I i sang

Céc t6 chire va ca nhan thude Trung tim XYZ c6 trach nhiém thi hanh Quyét
dinh nay./.

Noi nhin: GIAM DOC
- Nhy Diéu 2: /
-Luwu VT.

Nguyén Vin A

T T T I ey [y ey

I11.2. Viin thu ky s6 (déng d4u), phat hanh viin ban:
Budc 1: Dang nhap vao h¢ théng, chon “Van ban di” / “Cho¢ phat hanh”,
chon vin ban can ky s6:

13



Iy Vin bandi s

Van ban chd phat hanh Van ban d3 phat hanh van ban dang p

Chd phat hanh

(%] Hién thi déng

&

S0 Ngay |

STT Trich yéu di S6 ky hiégu  duyét |
1 2 Ban hanh Quy ché 3 03/BC- 12/08/2025 |
van hanh hé thdng SKHCNMVMR |
thdng tin {

(] Vin ban cé g kém van ban gidy

[ crsen | en [AER] comrtnio | comio o

Qua trinh xi¥ Iy

CA; Ky phu luc; Ky sao y hodc Kiém tra CA.

Ky CA
Stt  File
1 oocoo_202508120635404624602025081206440900... [l Ky cA[] [Kyphulc| [Kysaoy| [Ki€mtacCa
2 oocooordoc | Ky CA | | Ky phu luc | | Ky sao y |

Sau khi bAm nut Ky CA, hé thng chuyén sang ctra s ky sd. Tai cira s6 ndy
van thu c6 thé chu dong thay doi so, ngay ky van ban (néu can).
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o [CONG CU KY 58 THEO NGHI DINH 50 30/2020/NB-CP ] - Kyf 6 céng van (oococo:_2025081206354046246020250812064409006_Signed.pdf) - O X

® @ | » EI i1 TIﬂiémsé' J them ngay %’ch@nvﬁtn’w % Xacthuc THIEP LAP KY SO
thong tin KLM.

56 céng van

03

Piéu 2. Quyét dinh co hidu lyc ké tir ngay ky.
Thdi gian phat hanh (Ngay - Thang - Nam)
Céc td chire va cd nhan thude Trung tim XYZ co trach nhi¢m thi hanh Quyét | 12 - 08 - 2025 [Ekg |
dinh nay./.

Tuy chon ky s&

Noi nhin: GIAM POC B Thém sd ciing van

- Nhu Didu 2; B Thém ngéy phét hanh cng vin

- L VT, %/ () Thém thang phat harh céng van
[C) Thém nam phét hanh céng vin
B Ky sdtd chic

Nguy(’en Vin A

KY SO

Trd lai

©@® M-I |IC oo

[ EE i
Sau ky bam nat “Ky s6”, hé thong chuyén sang ctra s6 chon mau chir ky dé

=

S [CONG CU KY 50 THEO NGHI BINH SO 30/2020/ND-CP ¥
KY SO 16 cHUC PHAT HANH VAN BAN )&c A

1. Chon mau chid ky

I Dan -
Hién thi chi ky

2. Kiem tra chiing thu 8 ngudi ky:

A v vr> ~

C3u hinh I Ky so I Bang

Ok of
Sau khi ky s6 xong bdm vao nat “Hoan thanh” dé hoang thanh viéc ky s6.
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2 [CONG CU KY 56 THEO NGHI BINH SO 30/2020/ND-CP ] - Ky s6 céng vin (oococor_2025081206354046246020250812064409006_Signed.pdf) — m] X
® ® | > n Tl memss Jthemngay [ Chonvitriky  © Xacthuc THIEP LAP KY SO
Y ' o . . ; 58 céng van
bieu 2. Quyet dinh ¢ hidu lyc ké tlr ngay ky. 03
Céc t6 chiic va cd nhan thuée Trung tam XYZ co trich nhi¢m thi hanh Quyét Thii gian phat hanh (Ngay - Thang - Nam)
dinh nay./. [ 12 - 08 - 2025 @ |
Ty chon ky sd
i\‘m:g"?;;z B Thém sé cdng van
- Luu VT. B Thém ngay phét hanh céng van
[CJ Thém théng phét hanh céng van
(] Thém n&m phét hanh céng van
: B Kysatd chic
Nguyén Vin A
HOAN THANH
Trd lai
KA B
Q@ | C =
I sin sang

Hé thong s& quay trd vé trang phat hanh vin ban, van thu bAm vao nat “Phat
hanh” d€ phat hanh véan ban.

[7] Van ban c6 gii kém van ban gidy

[ | £un [ 21968 | crmmin | 5 ominicawinvin | £owininaon S | <

Qua trinh Xt Iy

r

IV. Huéng din cac bude kich hoat SIM PKI va Ky so

Sau khi nhan dugc phoi SIM PKI ctia Cuc Chung thu s6 va Bao mat thong
tin, thuc hién cac budc sau day:

Buwéc 1: Lién hé véi nha mang vién thong dé dau ndi mang nghe goi, nhan
tin binh thuong.

Buéc 2: Nhap thong tin vao Form kich hoat SIM PKI theo duong dan:

https://docs.google.com/forms/d/e/1F AIpQLSetOKrDj5kRnZjHsn-
5sVIKjzSzAsixzJ8F2PAEEGyWp2X98A/viewform

Buwéc 3: Thiét 1ap cu hinh trén phdn mém quan 1y van ban:

- Pang nhap vao phan mém VNPT-iOffice.

- Truy cap dé thiét 1ap thong tin c4 nhan nhu hinh bén dudi:
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& B M B e BB W = 8

# Trangcht [ Gidp d& &3 Lién hé . Danh ba & Canhin

Phan Binh Giang

Trung t3m Khoa hoc cing nghe va Truyén thing

‘ ™ Thong tin ¢ nhén ‘ [ Ding xudt

- H¢ thong m¢ trang thong tin ca nhan, bam vao nut “Thanh do6i thong tin”
Thong tin ca nhan

Chi tiét
- = Ngay sinh: Ngay cap:

L. r Noi sinh: Noi cap:
+ . Gidi tinh: Nam Poan vién: Khong
Phan Binh Giang
Trung tdm Khoa hoc cing nghé va Truyén Qué quan: Bang vién: Khdng
théng
Dia chi: Mgay vao Bang:
Chirc vu Ph gidm doc
Tén gidgo: Khdng Bién thoai:
Ngay vao nganh
Dan thc: Kinh Di dong: 0913887571
Trinh d& Khac .
50 CMND: Email:

ChiF ky anh
iy ﬁ
Chidu cao anh chir ky: 1500

Mghi phép

- Tai man hinh tiép theo ta chon tép hinh anh chit ky bang cach bam vao
nut “Chon file chir ky anh”. Nhap s6 dién thoai gén v61 SIM PKI vao muc “Di
dong”. Piéu chinh chiéu cao cta anh chit ky tai muc “Chiéu cao anh chit ky”, sau
d6 bam nut “Luu” dé luu lai thiét 1ap.
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Thong tin ca nhan o Kéthing - Théngtincé nhin

Chi tiét
Ho va tén Qué quén Trinh dé
Phan Binh Giang Khéc v
. . Tén Bia chi Thing tin Bang / Boan
Phan Binh Giang . .
. R L. . Giang Boan vién Bang vién
Trung tAm Khoa hoc cong nghé va Truyen
fhong ChiFc vu Tén gido Mgay vao Bang
Chif ky anh Pha giam doc v Khing v [z
Nyl
¥, 1 Ngay vao nganh Dan toc Bién thoai
// [z Kinh v [
Ngay sinh §5 CMND,CCCD Di dong
Nghiphép [J fus] O 0913887571
Ned sinh Ngay cap Email

[EalChon anh dai dién
= =

Gi&i tinh Noi cép Chiéu cao anh chi ky (1200 dén 2200)
[&] Chon file chif ky anh
Nam ~ e | 1500

Buéc 4: Thuc hién ky s6 vin ban bang SIM PKI:
- Pang nhap vao phan mém VNPT-iOffice, chon “Vin ban di” \ “Duyét
van ban di”, chon vin ban can ky va bam vao nit “Ky CA” nhu hinh bén duéi.

rieu 1. Udll Uailll ACTLL LTV WJUYTL UL uday WUy LUT vdall Jallll Uuc uiuLy
thong tin KLM.
Diéu 2. Quyét dinh co6 hicu luc ké tir ngay k.
Céc té chi¥c va ca nhan thudc Trung tim XYZ cé trach nhiém thi hanh Quyét
dinh nay./.
Noi nhin: GIAM DOC
- Nhur Digu 2;
By Vin bindi -Luu VT,
Nguyén Vin A
Trich yéu: Ban hanh Quy ché van hanh hé Noi lvu ban chinh: {rang} Mhin vién tao: Wan The TT KHCHNETT

thdng théng tin
e | 8] 5 | o oo | i .| e | By | ¢
- Sau d6 danh dau vao “Chon vi tri ky tha cong”, sau d6 bam vao nuat “Ky
CA SIM”

Ky CA

Stt  File [ BChon vi tri ky thi céng ]

1 FEEOL 00T Ky CA Token Ky CASIM Kiém tra CA
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- Cudn dén trang can ky so6 (n€u van ban c6 nhiéu trang), sau d6 bam vao
nut “Chon vi tri”, kéo hinh anh chit ky dén vi tri mong muodn va bam nut “Ky so6”.

Chon vi tri Xoa

QUYET DINH:

Pieu 1. Ban hanh kém theo Quvet dinh nav Quy che vin hanh hé thong
thing tin KLM

Bien 2. Quyét dinh cd hdu lec ké tir ngdy ky

Ciic to chire va cd nhin thude Trung tim XYZ ob irich nhigm thi hinh Quyet
dinh nay

- Sau khi bAm nit ky s thi phai cht ¥ dén dién thoai dang lap SIM PKI ky
s6 dé nhap ma xac thuc dong ¥ ky s6 (ma mic dinh ban dau 1a “123456”).

Max SIM
Ky so sim

Ma PIN

Chir s6 (0-9, * #,+) 6 - 12

- Sau khi phan mén thyc hién ky hoan tit bam vao nat “Chuyén vin thu”
de€ van thu phat hanh van ban.
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I Vinbandi QUYET PINH: O

Difu 1. Ban hanh kém theo Quyét dinh nay Quy ché vin hanh hé théng
théng tin KLM.

Dibu 2. Quyét dinh co hiéu Iuc k& tir ngay k.
Cic t6 chite va ca nhan thude Trung tim XYZ c6 trich nhiém thi hanh Quyét
dinh nay./.

Noti nhin:
- Ml Didn 2;
-Luua VT.

in - digu hanh
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